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Name of the Bylaw

1. This bylaw shall be referred to as the “Brock University Students’ Administrative Council Bylaw”

Membership

2. The following persons are ex-officio members of BUSAC:

(a) The Officers of the Corporation, voting:

(b) The Speaker, non-voting;

(c) The Brock University Undergraduate Senators, non-voting;

(d) The Brock University Undergraduate Trustees, non-voting;

(e) The Brock University Students’ Union, Inc., Students-at-Large Directors, voting;

(f) The General Manager, non-voting;

3. Each of the following academic areas shall elect student voting representatives to sit on the Brock University Students’ Administrative Council:

(a) Faculty of Humanities

(b) Faculty of Social Sciences

(c) Faculty of Mathematics and Sciences

(d) Faculty of Business

(e) Faculty of Applied Health Sciences

(f) Faculty of Education

(g) Non-Faculty (undeclared arts, non-degree students or otherwise defined by the Registrar as “Extra Faculty”)

4. The number of Brock University Students’ Administrative Council seats designated to academic areas shall be capped at 35 voting seats.
5. The allocation of seats among academic areas shall take place by proportionality using the following process:

(a) The total undergraduate FTE of Brock University shall be determined

(b) The total undergraduate FTE of each academic area shall be determined

(c) The sum total of undergraduate FTEs of each academic area shall equal the total undergraduate FTE of Brock University

(d) The total undergraduate FTE of Brock University shall be divided by thirty (35) to determine the “academic representative ratio” (ARR)

(e) The number of FTE in each faculty shall be divided by the ARR

(f) Any resulting whole numbers shall be allocated automatically to that academic area
(g) When all whole numbers have been allocated, the sum of the whole numbers shall be subtracted from thirty (35) to determine the number of seats remaining to be filled. This number shall be referred to as “X”
(h) The “X” number of academic areas with decimal or fractional remainders closest to the next whole number, rounded up, shall be allocated one (1) additional seat.

6. The following constituencies shall also elect one member to BUSAC via general election.

(a) Off-campus, voting;

(b) Residence, voting.

7. Each of the following organizations shall elect one member to be its representative on the Brock University Students’ Administrative Council:

(a) Concordia Lutheran Theological Seminary, non-voting;

(b) Graduate Students’ Association, non-voting; 

(c) Diverse Ability students (to be chosen upon the recommendation of the Special Needs Office), voting;

(d) International Students’ Association, voting.

8. It shall be the responsibility of the Speaker of BUSAC to liaise with the groups listed in section 6 of this bylaw to ensure they are advised of their right to representation on BUSAC.

9. Any other registered student group, which meets the following criteria, shall elect one (1) representative to sit on the Brock University Students’ Administrative Council:

(a) The groups must be a student run organization, and must have been a recognized student group with the Brock University Students’ Union, Inc. and Brock University for five (5) years;

(b) The group must not be part of a larger “umbrella” group on campus, excluding the Brock University Students’ Union, Inc.;

(c) The scope of the group must make a significant impact or contribution to campus life and the business of the Brock University Students’ Union, Inc.,

(d) The group must be the only one on campus that legitimately pursues the group’s goals and objectives;

(e) Request for membership and voting privileges shall be received and decided by BUSAC based on the recommendation of the Legislative Affairs Committee by February 1st of each year.

Councillor Qualifications

10. Councillors, except those who hold ex-officio seats, shall be elected by the members of the Corporation:

(a) Who are enrolled in the particular academic area specified in section 3 of this bylaw;

(b) Who belong to a group or organization specified in sections 5 and 6 of this bylaw with the exception of the councillor for the Concordia Lutheran Theological Seminary, and the Graduate Students’ Association who will be elected by his or her own members.

11. Every member of BUSAC shall, at the date of his or her election, be a member of the Corporation, with exception of the members for the Concordia Lutheran Theological Seminary and the Graduate Students’ Association.

12. To remain a member of BUSAC, a student must continue as a member of the Corporation and their respective faculty or student group/association which they represent, for the year in which she or he is a representative on BUSAC.

Councillors’ Responsibilities

13. Attendance at BUSAC meetings by each councillor is mandatory, unless granted an absence from the speaker or a councillor has been granted a leave of absence by BUSAC. Councillors are obliged to inform the speaker in advance if they are not able to attend a council meeting:

(a) A valid excuse must be presented to the Speaker in advance for each missed meeting in order to be granted an absence from the meeting;

(b) If there are extenuating circumstances and a Councillor is not able to contact the Speaker in advance to be granted an absence, an excuse may be given after the fact, so long as the Speaker is contacted as soon as possible, given the severity of the situation at hand;

(c) If the conditions of sections 12a or 12b are not met, the absence will count as an unexplained absence from BUSAC meetings in the disciplinary calculation of bylaw 200 sections 14and 15.

14. If a councillor misses three (3) consecutive BUSAC meetings, regardless of whether or not they have presented valid excuses, that councillor shall cease to be a councillor, and the vacant seat shall be filled pursuant to Article XII of the Constitution and Bylaw 650.

15. If a councillor misses six (6) BUSAC meetings regardless of whether or not they or have presented valid excuses, that councillor shall cease to be a councillor, and the vacant seat shall be filled pursuant to Article XII of the Constitution and Bylaw 650.

16. If a councillor has three (3) unexplained absences from BUSAC, that councillor shall cease to be a councillor, and the vacant seat shall be filled pursuant to Article XII of the Constitution and Bylaw 650.

17. BUSAC Councillors shall serve at the elections table for a minimum of four (4) hours during each election and referendum, pursuant to bylaws 650 and 675.  Councillors who are candidates, on a campaign team, or members of a referendum committee shall be exempt.

18. Councillors who cannot fulfill their duties must present a valid excuse to the Chief Returning Officer in advance.

(a) The determination of what constitutes a valid excuse is the same as bylaw 200 sections 12a and 12b, except the councillor must communicate with the Chief Returning Officer.

(b) If a councillor presents a valid excuse to the Chief Returning Officer prior to the commencement of polling, that councillor shall not have any type of absence counted against them.

19. The Chief Returning Officer shall give written communication to the Speaker informing him or her of who did not complete their elections duties.

20. The failure to complete the minimum required amount of hours during elections and referenda without a valid excuse shall count as an unexplained absence from BUSAC meetings, and will be added to that councillor’s total amount of unexplained absences from BUSAC meetings. 

21. Councillors and members of council must submit to the Deputy Speaker, by the second meeting of September, a year plan which consists of a list of one (1) to five (5) personal goals for the year as a BUSAC member, with a short description for each one, such that the year plan does not exceed one page in length.

22. BUSAC Councillors must individually or collectively, with the other representatives of their constituency submit a 250-500 word statement summarizing the major issues that BUSAC had dealt with and their opinions to the speaker before the last BUSAC meeting each semester.  The statements will be kept on file for public perusal and presented to the Brock Press to be utilized as they see fit.

23. BUSAC Councillors will be reminded, by the Speaker, of their obligation to complete the assigned submission no later than the second last BUSAC meeting of the semester.

24. BUSAC Councillors must continually make reasonable attempts to act as a student representative on a minimum of one (1) BUSAC or Brock University Senate administered committee(s) of which they are members.

25. If a councillor fails to complete the duties outlined in Bylaw 200 sections 20 and 22 that councillor shall cease to be a councillor, and the vacant seat shall be filled pursuant to Bylaw 650.

26. Councillors may appeal any disciplinary action issued by the Speaker regarding councillor absenteeism to BUSAC.

Term of Office

27. Councillors, except those persons who are Councillors ex-officio, when duly elected pursuant to Bylaw 650, shall hold office from the 1st day of May until midnight of the following 35th day of April.

28. Councillors who are elected as the result of a by-election, pursuant to Bylaw 650, shall be ratified by BUSAC at its next regularly scheduled meeting after the election and shall hold office immediately after ratification of election results by BUSAC until midnight of the following 35th day of April.

Voting

29. A Councillor who has voting privileges pursuant to sections 2, 3, 4, 5 and 6 of this bylaw shall have one vote and shall have the right to vote at meetings of all Brock University Students’ Administrative Council meetings.

30. No Councillor shall be permitted to vote by proxy.

Meetings

31. The Brock University Students’ Administrative Council shall normally meet once (1) every two (2) weeks through the academic year.

32. The first meeting of BUSAC must be held no later than May 7th of each year.

33. The Brock University Students’ Administrative Council shall meet at least twice (2) during the summer months (for the purposes of BUSU, considered to be May through August).

Removal of Councillors

34. Councillor vacancies as the result of recall or resignation shall be filled when by-elections are held.  If the positions cannot be filled, they shall remain vacant until the next election.

35. A by-election for vacant seats must be held within one (1) month if quorum for the Brock University Students’ Administrative Council meetings is less than ten (10) eligible voting members at any time during the fall and/or winter terms.

36. Resignations of any of BUSAC responsibilities by a member of BUSAC are to be addressed to the Speaker of BUSAC in either hardcopy or via email.  Upon the receipt of a resignation, the Speaker is to confirm to the member that the correspondence has been received and at which meeting of BUSAC it will be accepted.

37. Verbal resignations cannot be accepted by BUSAC unless that verbal resignation is made in the presence of a convened session of BUSAC and notice of the intent to resign was provided to the Speaker in advance of that meeting being convened.

38. All resignations of BUSAC related responsibilities must be accepted by BUSAC before they are considered to be in effect, and such acceptances must be reflected in the minutes.

39. Hardcopies of all resignations must be attached to the minutes as appendices.

